Meeting Minutes

March 20, 2006
Attendance

Jed Crelley (Secretary), David Beaton, Kumaran Mahenthiran, Tom Reichlmayr, Dave Kluge (by phone), Chloe Alexson

Meeting Objectives

· Go over the progress made 

· Discuss final release

Key Points 
· DBEA will notify the group when his changes are going to be viewable on the testing site along with a how to for DKLU

· DBEA fixed it so that all organizations have a description box
· DBEA fixed the ‘?’ so that they are relevant to the organization type

· DBEA still needs to fix the Emergency Medical Care Provider to read Urgent Care Facility
· JCRE has reworked the account management screens so that they have the information that DKLU requested

· We discussed the need to move the production server out if the SE department. Nothing new came from this other than it being identified as a topic
· We will wait for the business school to contact us for any information. All contact with them should be monitored so that it does not hinder our own schedules
· DBEA Last Modified should be included on the Organization Information page

· JCRE has fixed it so organizations are ordered by name initially

· There was discussion about making the elected official title be a drop down box. This will be added to the nice to have feature list but may be dropped due to time constraints

How To

· New Account Management

· Login to the system

· Click on Account Management

· Enter in your criteria for the organizations that you want to find
· If you are looking for all organizations that have not updated their information since the beginning of the year then click on January 1 2006 in the calendar

· Click Search

· If you want to e-mail all the returned accounts then hit the e-mail accounts button at bottom

· If you want to edit the account then hit the edit button next to the desired account (This will bring up the account screen)

· Special Note – If you are not registered as a national editor then when you click on Account Management you will be brought straight to your account and will not be able to view anybody else’s account
· Elected Officials

· Go to Add An Organization

· Select Elected Officials in the drop down list

· Enter in your information

· Click Submit

· Special Note – Now the elected official’s title along with name will appear in the drop down box
By Next Meeting

· Come up with a final time line
· Have a document containing all to be done requirements prioritized

Next Meeting 

· Date March 27, 2006  4:30 PM 

· DKLU will call us from Atlanta
· DKLU will be at April 2 meeting 4:00 PM

